
PLEASE INDICATE NAME EXACTLY AS IT SHOULD APPEAR ON THE PROOF OF SERVICE 
 

CLIENT/FIRM NAME & ADDRESS

EMAIL

FILE #

COURT

CASE #

CASE TITLE

DOCUMENTS 
  

WITNESS FEES

ENTITY TO BE SERVED   
     Submit 1 work order for each entity to be served

RESIDENCE ADDRESS BUSINESS ADDRESS SERVICE TYPE
PERSONAL ONLY

SUB-SERVE OK

DELIVER/DROP-OFF

CCP 1011 DELIVERY

CPS DEPO OFFICER 
Records Retrieval Dept.

HEARING DATE TIME DEPT

WO #

PHONE EXT.

FAX #

NAME

www.comproserve.net

SPECIAL INSTRUCTIONS/DESCRIPTION

DO TODAY!! 
(Attempt ASAP)

FILE PROOF(S) 
(extra charges may apply)

LAST DAY TO  SERVE

RUSH SERVICE 
(Attempt within 48 hours)

SKIP TRACE 
(extra charges apply)

ROUTINE SERVICE 
(Attempt within 72 hours)

SERVICE OF PROCESS  REQUEST FORM

SERVICE OF PROCESS  
REQUEST FORM

process@comproserve.netVentura | Santa Barbara | San Luis Obispo  
 

Ventura Office 
(805) 650-9291 

process@comproserve.net  
 

Santa Barbara Office 
(805) 845-4200 

sb@comproserve.net  
 

San Luis Obispo Office 
(805) 361-0781 

slo@comproserve.net  
 

www.comproserve.net
mailto:process@comproserve.net?subject=STATUS
mailto:process@comproserve.net?subject=New%20Process%20Request
mailto:process@comproserve.net?subject=New%20Process%20Request
mailto:sb@comproserve.net?subject=New%20Process%20Request
mailto:slo@comproserve.net?subject=New%20Process%20Request

PLEASE INDICATE NAME EXACTLY AS IT SHOULD APPEAR ON THE PROOF OF SERVICE
 
SERVICE TYPE
WO #
www.comproserve.net
SERVICE OF PROCESS  REQUEST FORM
SERVICE OF PROCESS 
REQUEST FORM
process@comproserve.net
Ventura | Santa Barbara | San Luis Obispo 
 
Ventura Office
(805) 650-9291
process@comproserve.net         
 
Santa Barbara Office
(805) 845-4200
sb@comproserve.net         
 
San Luis Obispo Office
(805) 361-0781
slo@comproserve.net         
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